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WHERE 
TO START

OMES > Central Purchasing
• Search for funding 

opportunities
• Register with the state

• Required to submit an 
application or bid



SUPPLIER 
PORTAL

SupplierPortal.ok.gov
• Register here or manage your 

existing profile
• Choose vendor code 

categories and subcategories 
to receive notifications of new 
funding opportunities



STEP BY STEP
Being Prepared for Solicitations





















APPLICATIONS
Being Prepared for Solicitations



EXAMPLE VENDOR CODE CATEGORIES

• Listed toward the bottom of 
the Solicitation Detail page

• These are from a recent 
Fatherhood solicitation

Categories:
• 93140000 Community and social services
• 93141900 Rural development
• 93142100 Regional development
• 93141700 Culture
• 93141600 Population
• 93141800 Employment
• 93141500 Social development and services
• 93142000 Urban development



SOLICITATION 
COMPONENTS
Solicitation Detail Page > Attachments

• Download and carefully 
read ALL files in the attachments list

• Pay attention to the instructions 
contained in each file

• Typical Components:
• Solicitation and terms
• Bidders instructions
• Exhibits
• Forms
• Appendices
• Amendments

Example A Example B



SOLICITATION AND TERMS

• Purpose and goals for the funding
• Requirements to qualify for funding
• Contract document containing terms 

that you agree to as part of your 
application (terms may be in a 
separate attachment)

• May include important definitions of 
contract terminology



BIDDERS INSTRUCTIONS
• Submission instructions and due date(s)
• Important points of contact
• Process and deadline for submitting questions
• How to structure your proposal

• Page limits
• File size limits
• File naming and order
• Font size, font type, margins, etc.
• Restrictions and/or requirements for additional attachments



EXHIBITS
• Usually requires a written response to each 

numbered exhibit (saved as individual files)

• Where reviewers will find information to score 
your proposal

• Instructions for required or optional 
attachments allowed to support your 
proposal

• Types of Exhibits:
• Statement of Work/Work Plan
• Organizational Capacity
• Performance Measures
• Data/Reporting
• Budget

Tip: Don't make reviewers search for answers – 
respond to items/sections in the order listed.



FORMS AND APPENDICES

• Forms are official documents to fill out and submit with 
your response
• May be in the attachments list for download (best case scenario)
• May be listed elsewhere with a link or an official form 

name/number

• Appendices typically contain helpful information like 
definitions, charts/illustrations, or lists/examples to further 
explain what is expected in your response



AMENDMENTS
• Purpose: add to, clarify, remove, 

or correct parts of the solicitation
• Posted after original solicitation is 

published
• Q&A responses are usually posted as 

an Amendment

Tip: Use the "Notify Me" option to 
stay up to date on Amendments!



READINESS
Elements of Readiness

Readiness Checklist



PREPARE NOW!

• Identify the lead 
organization 

• Put together a team to 
begin developing initial 
plans and write-ups

• Define partners and roles 
as you think they might be

• Check our previous 
OMES releases to gain 
insights



DISCUSSION
Final Thoughts
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